
	

https://nunesusu.tugoduzak.com/370835165585351497592336805649223992377647?zezekefupukotilowura=wonejevizisozutaxejejegaxovoneluludaretugimosapirefobinowigebupeloselazidinazewatimuvesonomagafodemabafukumopimuxegazewomomadoputibinorokudiginapidenaxewigebenagorepasomosinexituvunavimebeginawilitewegij&utm_kwd=sample+resume+for+graduate+school&pifamolalozuxipizevagasafatulagutewafulavezuvimazurilofagokirug=kopowojakolekalumavisobemoximizesivamowomepurokexopujutedinuvagemegitilokizujezutusoforimulozeneberitefos




























The	resume	came	out	ok	it’s	a	basic	build	service.	But	of	course	when	you	go	to	cancel	the	subscription	you	no	longer	need.	It	is	impossible	I	don’t	recommend	signing	up,	it	will	be	miserable	when	you	try	to	leave	Date	of	experience:	July	11,	2025They	continually	charged	my	account	without	a	monthly	bill	or	any	type	of	notification.	I	signed	up	for	a
trial,	not	to	get	ripped	off	for	a	year.	Do	not	trust	them.	Total	scam	and	very	misleading.	Date	of	experience:	July	06,	2025I	was	very	pleased	with	the	service,	I	did	a	wonderful	resume	and	received	a	request	for	an	interview,	however	I	thought	I	had	cancelled	it	before	the	14	days	were	up,	however	on	July	4th	,	I	had	a	$34	payment	come	out	of	my
account,	I	called	and	received	a	wonderful	young	lady	but	I	had	trouble	hearing	her	and	understanding	what	she	was	saying,	I	think	I	received	a	partial	refund	but	not	sureDate	of	experience:	July	04,	2025At	Trustpilot,	it's	all	about	human	content.	This	business	can	also	access	our	AI-assisted	response	tool	which	helps	them	draft	replies.I	used	this	1
time	for	the	free	offer	only	to	find	you	have	billed	me	for	months.	The	lady	I	spoke	to	today	was	to	refund	all	the	billings	but	only	did	1	month	refund.	Will	never	recommend	you!Date	of	experience:	June	30,	2025Hello,	We	are	genuinely	sorry	for	any	confusion.	We	would	like	to	take	the	opportunity	to	explain	the	reason	for	the	recurring	charges.	Our
14-day	trial	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	proceed	to	cancel	your	subscription.	To	avoid	any	misunderstanding,	this	information	is	provided	before,	during,	and	after	the	subscription	is	bought.	We	also	provide	this	information	in	the	welcoming	email	sent	during	the	purchase.We	have
provided	you	with	a	refund	as	a	sign	of	goodwill.	Please	allow	7	-	10	business	days	for	the	refund	to	be	available	on	your	account.	We	are	certainly	committed	to	changing	your	mind	about	us	and	ensuring	that	you	receive	the	excellent	customer	service	we	pride	ourselves	on.	Thank	you	for	your	time!	Customer	Service	TeamGood	experience	but	I
would	like	to	mention	that	I	have	cancelled	my	subscription	right	after	downloading	my	resume.	My	subscription	cancellation	date	is	18th	June	(I	have	a	proof	of	it).	Please	make	sure	no	money	gets	deducted	from	my	account	in	future!Thanks	Date	of	experience:	June	18,	2025Hello,We	appreciate	your	feedback	and	are	glad	you	had	a	good
experience.	We	will	ensure	your	subscription	is	cancelled	as	of	June	18th,	as	you	requested,	and	that	no	future	payments	are	processed.I	signed	up	for	Resume	Nerd	believing	I	was	making	a	one-time	payment.	I	never	signed	up	for	a	subscription!!	I	was	later	charged	multiple	times	without	clear	consent,	warning,	or	transparency	about	a	recurring
subscription.	No	easy	option	to	cancel	but	they	will	keep	pulling	money	from	your	account!!!	This	practice	is	unacceptable!	FRAUD!!!!!!	Filing	complaints	with	the	Federal	Trade	Commission	and	Better	Business	Bureau.Your	website	says	there	is	a	tab	for	cancelling	subscription	but	it	doesn't.	You	guys	are	fraud	of	the	first	order.	New	method	of
Fishing	ScamDate	of	experience:	June	16,	2025Hello,We're	genuinely	sorry	for	the	frustration	and	distress	this	situation	has	caused	you.	We	understand	your	concern	about	the	recurring	charges	and	the	difficulty	you	experienced	with	canceling	your	subscription.	This	is	certainly	not	the	experience	we	want	our	customers	to	have,	and	we	sincerely
apologize	for	the	confusion	and	any	inconvenience.Our	14-day	trial	is	designed	to	allow	you	to	fully	experience	our	service.	It	then	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	you	choose	to	cancel	your	subscription.	We	strive	to	provide	this	information	clearly	before,	during,	and	after	the	initial	purchase,
as	well	as	in	the	welcome	email	sent	at	the	time	of	your	subscription.	However,	it's	clear	that	in	your	case,	this	information	was	not	transparent	enough,	and	we	deeply	regret	that.	We	also	apologize	if	the	cancellation	process	was	not	as	straightforward	as	it	should	have	been.We	want	to	reassure	you	that	we	have	successfully	canceled	your
subscription	and	processed	a	full	refund	for	the	recurring	charges	as	a	sign	of	our	goodwill.	Please	allow	7–10	business	days	for	the	refund	to	be	available	in	your	account.	We	take	feedback	like	yours	very	seriously	and	are	actively	reviewing	our	processes	to	ensure	clearer	communication	regarding	our	subscription	terms	and	a	more	seamless
cancellation	experience	for	everyone.We	truly	value	your	input	and	are	committed	to	regaining	your	trust.	We	pride	ourselves	on	providing	excellent	customer	service,	and	we're	dedicated	to	improving	our	services	based	on	your	feedback.Thank	you	for	your	time	and	understanding.Customer	Service	TeamI	wasn't	made	aware	I	would	be	auto	billed
almost	$25.00!	This	is	a	total	scam	and	sneaky	site	don't	use	it!	Date	of	experience:	June	13,	2025Hello,	We	are	genuinely	sorry	for	any	confusion.	We	would	like	to	take	the	opportunity	to	explain	the	reason	for	the	recurring	charges.	Our	14-day	trial	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	proceed	to
cancel	your	subscription.	To	avoid	any	misunderstanding,	this	information	is	provided	before,	during,	and	after	the	subscription	is	bought.	We	also	provide	this	information	in	the	welcoming	email	sent	during	the	purchase.We	have	provided	you	with	a	refund	as	a	sign	of	goodwill.	Please	allow	7	-	10	business	days	for	the	refund	to	be	available	on	your
account.	We	are	certainly	committed	to	changing	your	mind	about	us	and	ensuring	that	you	receive	the	excellent	customer	service	we	pride	ourselves	on.	Thank	you	for	your	time!	Customer	Service	TeamThis	website	is	completely	a	scam	and	has	ripped	me	off	of	over	$180	due	to	misleading	subscription	cancellations	and	has	yet	refunded	me.	Date	of
experience:	June	13,	2025Hello!Thank	you	for	sharing	your	thoughts	and	providing	feedback	on	your	recent	experience	with	us.	We	appreciate	your	honesty	and	value	your	input	as	it	helps	us	understand	our	customers'	perspectives.We	will	be	happy	to	assist	you	once	we	have	more	information.	Please	look	for	a	message	from	Trustpilot	asking	for
your	account	information.Thank	you	for	your	time!I	made	the	14	day	trial	purchase	for	my	resume,	which	costed	$1.75.	However,	what	seemed	like	a	one-time	payment	was	actually	a	recurring	subscription	for	$34.75	a	month.	I	never	signed	up	for	a	subscription.	I	had	been	getting	charged	monthly	from	February	and	didn't	get	asked	for	any
transparent/clear	consent.	No	email	receipts	even.	This	is	very	unethical	and	judging	by	all	the	reviews,	they	are	aware	that	the	recurring	payments	are	not	clear	at	all,	but	they	are	not	doing	anything	to	change	their	system	or	be	clearer	with	their	subscription	plans.	I'm	a	student	living	on	a	budget	and	this	is	really	upsetting	as	I	thought	their	pricing
was	very	fair	and	affordable	for	students	like	me.	Very	disappointing	as	it	would	have	been	a	pleasant	experience	otherwise.	I	haven't	even	logged	in	since	the	first	purchase	of	$1.75.	This	could've	been	my	gas/food	money	and	this	is	really	really	disappointing	and	upsetting	to	think	I	had	been	paying	for	a	service	I	have	not	even	touched	for	months,
when	this	money	could've	literally	gotten	me	one	more	meal.	By	the	way	I	got	a	receipt	for	my	initial	purchase	of	$1.75,	but	never	got	any	receipts	or	communications	about	the	4	times	they	charged	me	$34.75.	I	have	filled	in	a	form	and	sent	it	in	regarding	this	problem	and	honestly,	if	this	doesn't	get	escalated,	I'm	going	to	file	a	complaint	to
consumer	protection	as	I	don't	want	anyone	else	to	be	in	this	situation,	especially	students	like	me.	I	believe	any	business	should	WANT	to	be	clear	in	their	pricing	and	subscription,	especially	after	getting	so	many	complaints	about	it	:/Date	of	experience:	June	09,	2025Hello,We	are	genuinely	sorry	for	any	confusion	and	the	frustration	this	situation
has	caused.	We	would	like	to	take	this	opportunity	to	explain	the	reason	for	the	recurring	charges.Our	14-day	trial	is	designed	to	provide	you	with	an	opportunity	to	experience	our	service	fully.	It	then	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	you	choose	to	cancel	your	subscription.	To	avoid	any
misunderstanding,	we	strive	to	make	this	information	available	to	our	customers	before,	during,	and	after	the	initial	purchase.	This	information	is	also	included	in	the	welcome	email	sent	at	the	time	of	your	subscription.	We	understand	that	despite	our	efforts,	this	was	not	clear	to	you,	and	for	that,	we	sincerely	apologize.	We	are	also	very	sorry	to	hear
that	you	did	not	receive	receipts	for	your	monthly	charges;	this	is	certainly	not	our	standard	practice,	and	we	are	looking	into	why	that	happened.As	a	sign	of	goodwill	and	understanding	of	your	situation,	we	have	processed	a	full	refund	for	the	recurring	charges.	Please	allow	7–10	business	days	for	the	refund	to	be	available	in	your	account.	We	truly
value	your	feedback	and	are	committed	to	ensuring	that	all	our	customers	receive	the	excellent	service	we	pride	ourselves	on.	We	sincerely	hope	to	have	the	opportunity	to	change	your	mind	about	us	and	demonstrate	our	commitment	to	your	satisfaction.Thank	you	for	your	time	and	understanding.Customer	Service	TeamMy	resume	was	substandard
no	matter	how	I	put	the	information	in.	I	no	longer	need	this	service.	I	canceled	my	subscription	and	still	your	company	keeps	taking	my	money.	I	want	this	stopped!Date	of	experience:	June	08,	2025Hello,	We	are	genuinely	sorry	for	any	confusion.	We	would	like	to	take	the	opportunity	to	explain	the	reason	for	the	recurring	charges.	Our	14-day	trial
auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	proceed	to	cancel	your	subscription.	To	avoid	any	misunderstanding,	this	information	is	provided	before,	during,	and	after	the	subscription	is	bought.	We	also	provide	this	information	in	the	welcoming	email	sent	during	the	purchase.We	have	provided	you	with	a
refund	as	a	sign	of	goodwill.	Please	allow	7	-	10	business	days	for	the	refund	to	be	available	on	your	account.	We	are	certainly	committed	to	changing	your	mind	about	us	and	ensuring	that	you	receive	the	excellent	customer	service	we	pride	ourselves	on.	Thank	you	for	your	time!	Customer	Service	TeamThat’s	a	great	experience	I	never	had.	The
representative	is	friendly,	patience,	helpful	and	honest.	Date	of	experience:	May	28,	2025Hello,We're	happy	to	hear	that	you	had	such	a	positive	experience!	It's	wonderful	to	know	the	representative	was	friendly,	patient,	helpful,	and	honest.	Thank	you	for	your	feedback.I	signed	up	for	Resume	Nerd	believing	I	was	making	a	one-time	payment.	I	never
signed	up	for	a	subscription!!	I	was	later	charged	multiple	times	without	clear	consent,	warning,	or	transparency	about	a	recurring	subscription.	No	easy	option	to	cancel	but	they	will	keep	pulling	money	from	your	account!!!	This	practice	is	unacceptable!	FRAUD!!!!!!	Filing	complaints	with	the	Federal	Trade	Commission	and	Better	Business	Bureau
Date	of	experience:	May	27,	2025Hello,	We	are	genuinely	sorry	for	any	confusion.	We	would	like	to	take	the	opportunity	to	explain	the	reason	for	the	recurring	charges.	Our	14-day	trial	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met	your	expectations	and	proceed	to	cancel	your	subscription.	To	avoid	any	misunderstanding,	this
information	is	provided	before,	during,	and	after	the	subscription	is	bought.	We	also	provide	this	information	in	the	welcoming	email	sent	during	the	purchase.We	have	provided	you	with	a	refund	as	a	sign	of	goodwill.	Please	allow	7	-	10	business	days	for	the	refund	to	be	available	on	your	account.	We	are	certainly	committed	to	changing	your	mind
about	us	and	ensuring	that	you	receive	the	excellent	customer	service	we	pride	ourselves	on.	Thank	you	for	your	time!	Customer	Service	TeamWhen	called	about	the	charge	lacy	was	awesome	and	got	it	all	dealt	with	Date	of	experience:	May	22,	2025Hello,We're	happy	to	hear	that	the	issue	was	resolved	smoothly	and	efficiently.	We	appreciate	you
taking	the	time	to	share	your	positive	experience	with	us!Very	expensive	considering	how	many	glitches	it	has.	I	have	two,	only	two	resumes	and	they	still	keep	loosing	one.	Whenever	I	log	in,	I’m	down	to	one.	Yes,	it	was	properly	saved.	Then,	it	keeps	kicking	off	one	of	my	jobs.	And	you	can’t	just	insert	it	or	change	the	chronology	after	you’ve	done
your	resume.	God	forbid	you	try	to	cancel	your	membership.	You	will	have	to	go	around	and	around	to	get	them	to	stop	charging	you.	Looking	for	employment	is	hard	enough,	you	don’t	need	these	morons	making	it	worse.Run	from	these	clowns.	Serious.Date	of	experience:	May	19,	2025Hello!Thank	you	for	sharing	your	thoughts	and	providing
feedback	on	your	recent	experience	with	us.	We	appreciate	your	honesty	and	value	your	input	as	it	helps	us	understand	our	customers'	perspectives.We	will	be	happy	to	assist	you	once	we	have	more	information.	Please	look	for	a	message	from	Trustpilot	asking	for	your	account	information.Thank	you	for	your	time!Why	are	you	taking	money	out	of	my
account	that	did	not	authorize.	After	reading	other	reviews	I	found	that	I	was	automatically	put	on	a	monthly	subscription	that	I	didn’t	see	any	email	about.	It	is	quite	easy	to	unsubscribe.	Happy	with	resume.	Date	of	experience:	May	15,	2025Hello!Thank	you	for	sharing	your	thoughts	and	providing	feedback	on	your	recent	experience	with	us.	We
appreciate	your	honesty	and	value	your	input	as	it	helps	us	understand	our	customers'	perspectives.We	will	be	happy	to	assist	you	once	we	have	more	information.	Please	look	for	a	message	from	Trustpilot	asking	for	your	account	information.Thank	you	for	your	time!I	signed	up	for	a	$2	free	trial	in	June	2024.	Just	realized	today	that	I	was	b3ing
charged	$34	every	month	since	then.	I	feel	sick	to	my	stomach	that	I	didn't	noticed.	They're	sneaky	because	they	don't	send	you	a	monthly	invoice	hoping	you	won't	notice.	We'll	it	worked.	I	spend	$417	on	a	service	i	didn't	even	use	during	the	trial.	My	problem	is	being	escalated	to	customer	service	now	so	if	they	help	me	I'll	remove	this
review.*update*	they	refunded	me	6	of	my	12	months	so	I	raised	by	rating	to	3/5	instead	of	1/5.Date	of	experience:	June	12,	2024Hello,	We	are	genuinely	sorry	for	any	confusion.	We	would	like	to	take	the	opportunity	to	explain	the	reason	for	the	recurring	charges.	Our	14-day	trial	auto-renews	to	our	monthly	access	until	you	decide	that	it	has	met
your	expectations	and	proceed	to	cancel	your	subscription.	To	avoid	any	misunderstanding,	this	information	is	provided	before,	during,	and	after	the	subscription	is	bought.	We	also	provide	this	information	in	the	welcoming	email	sent	during	the	purchase.We	have	provided	you	with	a	refund	as	a	sign	of	goodwill.	Please	allow	7	-	10	business	days	for
the	refund	to	be	available	on	your	account.	We	are	certainly	committed	to	changing	your	mind	about	us	and	ensuring	that	you	receive	the	excellent	customer	service	we	pride	ourselves	on.	Thank	you	for	your	time!	Customer	Service	TeamThey	lead	you	on,	then	right	at	the	end	-	BAM!!	WE	WANT	MONEY	BEFORE	YOU	GET	YOUR	C.V.	THEY	CAN
GET	STUFFED	&	GO	TO	HELL!!!!!!!Date	of	experience:	April	23,	2025Hello,We	apologize	for	any	confusion.	To	clarify,	our	basic	services	are	free,	but	access	to	certain	premium	features	requires	a	subscription.	To	download	in	plain	text	format,	click	“Download,”	then	select	“Plain	Text	(.Txt)”	from	the	drop-down	menu.	We	hope	this	information
resolves	your	concerns.	If	you	have	any	more	questions,	please	don’t	hesitate	to	reach	out.	We’re	here	to	assist	you.Thank	you,Customer	Service	TeamAfter	using	the	resume	tools	and	guidance	provided	by	ResumeNerd,	I	saw	a	significant	increase	in	interview	invitations.	The	improvements	made	to	my	resume	helped	me	better	showcase	my
experience	and	skills,	and	the	professional	layout	made	a	strong	impression	on	recruiters.	I'm	truly	grateful	for	the	support—it	made	a	real	difference	in	my	job	search!Date	of	experience:	April	01,	2025Hello,We're	thrilled	to	hear	that	our	resume	tools	and	guidance	have	been	so	helpful	in	your	job	search.	It's	incredibly	rewarding	to	know	that	we've
made	a	positive	impact	on	your	journey.	We're	dedicated	to	providing	resources	that	empower	job	seekers	to	present	themselves	effectively	and	achieve	their	career	goals.	Thank	you	for	sharing	your	positive	experience	and	for	choosing	our	services.Honestly	great	product,	I’m	very	displeased	with	the	way	that	they	lure	you	into	a	subscription
unknowingly.	Would’ve	been	a	5	star	had	they	not	done	business	that	way.Date	of	experience:	April	16,	2025Hello,We	apologize	for	any	confusion.	To	clarify,	our	basic	services	are	free,	but	access	to	certain	premium	features	requires	a	subscription.	To	download	in	plain	text	format,	click	“Download,”	then	select	“Plain	Text	(.Txt)”	from	the	drop-down
menu.	We	hope	this	information	resolves	your	concerns.	If	you	have	any	more	questions,	please	don’t	hesitate	to	reach	out.	We’re	here	to	assist	you.Thank	you,Customer	Service	TeamI	found	this	to	be	the	easiest	and	most	thorough	resume	for	me	to	complete	in	the	limited	time	I	had.	I	appreciated	the	prompts	and	choices	it	gave	me	to	make	the
process	faster.	I	will	be	recommending	to	others	about	this	site	for	their	resume	needs.Date	of	experience:	April	11,	2025Hello,Thank	you	for	your	kind	words	and	positive	review.	We	are	thrilled	to	hear	that	you	found	our	resume	builder	easy	to	use	and	helpful	in	creating	a	strong	resume.	We	appreciate	your	recommendation	and	are	committed	to
providing	our	users	with	a	seamless	and	effective	experience.	Jessica	Smith	(123)	456-7890	[email	protected]	LinkedIn	|	Portfolio	New	York,	NY	10001	Profile	A	recent	marketing	graduate	with	a	Bachelor	of	Science	in	Marketing.	Specializing	in	content	creation,	brand	strategy,	and	social	media	management.	Proven	ability	to	develop	and	execute
digital	marketing	campaigns	that	enhance	brand	awareness	and	drive	engagement.	Professional	Experience	Marketing	Intern,	Bright	Media	Agency,	New	York,	NY	May	2023	–	August	2023	Developed	and	implemented	social	media	campaigns,	leading	to	a	15%	increase	in	Instagram	engagement.	Conducted	market	research	and	competitor	analysis	to
inform	content	strategy	for	five	major	clients.	Created	blog	posts	and	web	content,	boosting	website	traffic	by	10%	in	three	months.	Marketing	Assistant,	Campus	Marketing	Team,	New	York	University,	New	York,	NY	September	2022	–	May	2023	Collaborated	with	a	team	to	design	promotional	materials	for	on-campus	events.	Managed	social	media
accounts,	increasing	followers	by	12%	over	the	academic	year.	Education	Bachelor	of	Science	(B.S.)	Marketing,	New	York	University,	New	York,	NY	|	May	2023	GPA:	3.8/4.0	Dean’s	List,	2020-2023	Member,	American	Marketing	Association	Key	Skills	Digital	marketing	Content	creation	Social	media	management	Brand	strategy	Market	research
Michael	Harris	(456)	789-0123	[email	protected]	LinkedIn	|	Portfolio	Los	Angeles,	CA	90015	Profile	A	recent	computer	science	graduate	specializing	in	software	development,	systems	architecture,	and	problem-solving.	Proven	ability	to	create	scalable	solutions	and	optimize	application	performance	in	agile	environments.	Professional	Experience
Software	Development	Intern,	Tech	Solutions	Inc.,	Los	Angeles,	CA	January	2023	–	June	2023	Collaborated	with	a	team	to	design	and	implement	RESTful	APIs,	increasing	system	efficiency	by	20%.	Conducted	code	reviews	and	implemented	bug	fixes	in	Java	and	Python,	improving	application	reliability.	Presented	technical	solutions	to	senior
developers,	improving	decision-making	for	system	enhancements.	Research	Assistant,	UCLA	Computer	Science	Department,	Los	Angeles,	CA	September	2022	–	December	2022	Conducted	research	on	machine	learning	algorithms,	enhancing	model	accuracy	by	15%	through	hyperparameter	tuning.	Wrote	technical	documentation	for	experimental
setups	and	findings.	Education	Bachelor	of	Science	(B.S.)	Computer	Science,	University	of	California,	Los	Angeles	(UCLA),	CA	|	December	2022	GPA:	3.9/4.0	Dean’s	List,	2020-2022	Key	Skills	Programming	languages:	Java,	Python,	C++	Software	development	Machine	learning	algorithms	Problem-solving	Agile	methodologies	Emily	Johnson	(789)	012-
3456	[email	protected]	LinkedIn	|	Portfolio	Boston,	MA	02108	Profile	A	compassionate	registered	nurse	with	a	Bachelor	of	Science	in	Nursing.	Experienced	in	delivering	patient-centered	care,	monitoring	vital	signs,	and	collaborating	with	interdisciplinary	teams	in	fast-paced	clinical	settings.	Professional	Experience	Nurse	Extern,	Massachusetts
General	Hospital,	Boston,	MA	January	2023	–	May	2023	Assisted	registered	nurses	in	providing	direct	patient	care,	including	administering	medications	and	updating	patient	charts.	Monitored	vital	signs	and	documented	patient	progress	during	rounds,	ensuring	high-quality	care.	Collaborated	with	a	multidisciplinary	team	to	create	individualized
care	plans,	contributing	to	a	95%	patient	satisfaction	rate.	Clinical	Rotations,	Various	Hospitals,	Boston,	MA	September	2022	–	December	2022	Completed	rotations	in	medical-surgical,	pediatrics,	and	ICU	units,	gaining	hands-on	experience	with	diverse	patient	populations.	Learned	and	applied	wound	care,	IV	insertion,	and	patient	education
techniques.	Education	Bachelor	of	Science	(B.S.)	Nursing,	Boston	College,	Boston,	MA	|	December	2022	GPA:	3.8/4.0	Dean’s	List,	2020-2022	Key	Skills	Patient-centered	care	Medication	administration	Wound	care	Vital	sign	monitoring	Team	collaboration	Daniel	Lee	(555)	123-4567	[email	protected]	LinkedIn	|	Portfolio	San	Francisco,	CA	94107
Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Mechanical	Engineering,	specializing	in	CAD	modeling,	prototyping,	and	thermodynamics.	Adept	at	leveraging	analytical	and	problem-solving	skills	to	develop	innovative	solutions	for	engineering	challenges.	Professional	Experience	Mechanical	Engineering	Intern,	Apex	Engineering	Solutions,
San	Francisco,	CA	May	2023	–	August	2023	Designed	3D	models	using	SolidWorks	for	industrial	machinery	components,	reducing	production	errors	by	10%.	Conducted	material	analysis	and	collaborated	with	the	R&D	team	to	improve	product	durability.	Tested	prototypes	and	documented	performance	data,	ensuring	compliance	with	industry
standards.	Research	Assistant,	Stanford	University,	Mechanical	Engineering	Department,	Stanford,	CA	September	2022	–	May	2023	Conducted	thermal	efficiency	analysis	for	renewable	energy	systems,	enhancing	energy	capture	by	15%.	Developed	MATLAB	scripts	to	simulate	heat	transfer	processes	in	experimental	designs.	Education	Bachelor	of
Science	(B.S.)	Mechanical	Engineering,	Stanford	University,	Stanford,	CA	|	June	2023	GPA:	3.7/4.0	Dean’s	List,	2021-2023	Member,	American	Society	of	Mechanical	Engineers	(ASME)	Key	Skills	CAD	modeling	(SolidWorks,	AutoCAD)	Thermodynamics	MATLAB	programming	Prototype	testing	Material	analysis	Sophia	Martinez	(456)	789-1234
[email	protected]	LinkedIn	|	Portfolio	Miami,	FL	33101	Profile	A	recent	accounting	graduate	with	a	Bachelor	of	Science	in	Accounting.	Skilled	in	financial	reporting,	tax	preparation,	and	auditing.	Proven	ability	to	analyze	financial	data	and	recommend	cost-saving	measures	for	organizations.	Professional	Experience	Tax	Intern,	BlueSky	Accounting
Firm,	Miami,	FL	January	2023	–	April	2023	Prepared	and	filed	over	100	individual	and	small	business	tax	returns,	ensuring	compliance	with	federal	and	state	regulations.	Reviewed	financial	statements	and	identified	potential	tax	deductions,	saving	clients	an	average	of	$2,000	per	return.	Assisted	in	client	meetings	to	discuss	tax	strategies	and
answer	financial	queries.	Accounting	Assistant,	University	of	Miami	Finance	Department,	Miami,	FL	September	2021	–	December	2022	Managed	accounts	payable	and	receivable,	reconciling	discrepancies	to	maintain	accurate	financial	records.	Conducted	monthly	financial	audits,	ensuring	compliance	with	university	policies	and	procedures.
Education	Bachelor	of	Science	(B.S.)	Accounting,	University	of	Miami,	Miami,	FL	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2020-2023	Member,	Beta	Alpha	Psi	Accounting	Honor	Society	Key	Skills	Financial	reporting	Tax	preparation	Auditing	Accounts	payable	and	receivable	Financial	analysis	Olivia	Carter	(678)	123-4567	[email	protected]	LinkedIn	|
Portfolio	Chicago,	IL	60616	Profile	A	registered	nurse	with	a	Bachelor	of	Science	in	Nursing,	specializing	in	patient	care,	wound	management,	and	health	education.	Committed	to	delivering	compassionate	care	and	fostering	positive	patient	outcomes.	Professional	Experience	Nurse	Intern,	Northwestern	Memorial	Hospital,	Chicago,	IL	January	2023	–
May	2023	Provided	patient	care	in	a	30-bed	medical-surgical	unit,	including	administering	medications	and	monitoring	vital	signs.	Collaborated	with	interdisciplinary	teams	to	create	individualized	care	plans,	resulting	in	a	98%	patient	satisfaction	score.	Educated	patients	on	post-discharge	care	and	chronic	disease	management.	Clinical	Rotations,
Various	Hospitals,	Chicago,	IL	September	2022	–	December	2022	Gained	hands-on	experience	in	pediatrics,	ICU,	and	emergency	care	units.	Documented	patient	data	accurately	in	EHR	systems	to	ensure	continuity	of	care.	Education	Bachelor	of	Science	(B.S.)	Nursing,	University	of	Illinois,	Chicago,	IL	|	May	2023	GPA:	3.85/4.0	Dean’s	List,	2020-2023
Key	Skills	Patient	care	Medication	administration	Wound	management	Health	education	Electronic	health	records	(EHR)	Ethan	Reynolds	(123)	456-7890	[email	protected]	LinkedIn	|	Portfolio	Boston,	MA	02115	Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Computer	Science,	specializing	in	software	development,	database	management,	and
cybersecurity.	Skilled	at	designing	scalable	systems	and	optimizing	performance	for	web	applications.	Professional	Experience	Software	Development	Intern,	TechWave	Solutions,	Boston,	MA	May	2023	–	August	2023	Developed	and	deployed	a	web	application	for	tracking	customer	feedback,	reducing	response	times	by	15%.	Utilized	Python	and
JavaScript	to	build	and	optimize	APIs,	improving	application	speed	by	20%.	Collaborated	with	a	team	of	five	developers	using	Agile	methodologies	to	meet	project	deadlines.	IT	Support	Assistant,	Northeastern	University,	Boston,	MA	September	2021	–	May	2023	Provided	technical	support	to	over	200	students	and	staff,	resolving	hardware	and
software	issues	promptly.	Maintained	and	upgraded	campus	servers,	ensuring	99.9%	uptime.	Education	Bachelor	of	Science	(B.S.)	Computer	Science,	Northeastern	University,	Boston,	MA	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2021-2023	Member,	Association	for	Computing	Machinery	(ACM)	Key	Skills	Programming	(Python,	Java,	JavaScript)	Database
management	(MySQL,	MongoDB)	Web	application	development	Cybersecurity	fundamentals	Agile	development	Sophia	Nguyen	(987)	654-3210	[email	protected]	LinkedIn	|	Portfolio	Los	Angeles,	CA	90017	Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Human	Resources	Management,	specializing	in	employee	relations,	recruitment,	and	HR
compliance.	Adept	at	fostering	inclusive	workplace	environments	and	streamlining	HR	processes.	Professional	Experience	HR	Intern,	Pacific	Enterprises,	Los	Angeles,	CA	January	2023	–	May	2023	Assisted	in	the	recruitment	process	for	over	25	open	positions,	including	resume	screening,	interview	scheduling,	and	job	postings.	Conducted	onboarding
sessions	for	new	hires,	ensuring	a	seamless	transition	into	the	company.	Maintained	accurate	employee	records,	ensuring	compliance	with	labor	laws	and	company	policies.	HR	Assistant,	UCLA	Career	Services,	Los	Angeles,	CA	September	2021	–	December	2022	Supported	career	workshops	and	counseling	sessions,	providing	resources	to	over	300
students	and	alumni.	Coordinated	logistics	for	job	fairs,	increasing	employer	participation	by	15%.	Education	Bachelor	of	Science	(B.S.)	Human	Resources	Management,	University	of	California,	Los	Angeles,	CA	|	May	2023	GPA:	3.8/4.0	Dean’s	List,	2020-2023	Member,	Society	for	Human	Resource	Management	(SHRM)	Key	Skills	Recruitment
Employee	relations	HR	compliance	Onboarding	Event	coordination	Emily	Carter	(555)	789-1234	[email	protected]	LinkedIn	|	Portfolio	Chicago,	IL	60601	Profile	A	recent	graduate	with	a	Bachelor	of	Arts	in	Marketing,	specializing	in	digital	marketing,	content	creation,	and	social	media	strategy.	Proven	ability	to	develop	and	execute	campaigns	that
drive	engagement	and	brand	awareness.	Professional	Experience	Marketing	Intern,	Bright	Ideas	Agency,	Chicago,	IL	May	2023	–	August	2023	Managed	the	agency’s	social	media	accounts,	increasing	engagement	rates	by	25%	through	targeted	content	strategies.	Assisted	in	creating	a	content	calendar	for	a	new	product	launch,	coordinating	with
designers	and	copywriters	to	meet	deadlines.	Analyzed	campaign	performance	metrics	using	Google	Analytics,	providing	actionable	insights	to	improve	ROI.	Campus	Ambassador,	XYZ	App,	Chicago,	IL	September	2022	–	May	2023	Promoted	the	app	to	university	students	through	events,	social	media,	and	email	campaigns,	increasing	user
registrations	by	30%.	Conducted	surveys	to	gather	user	feedback,	presenting	results	to	the	marketing	team	to	inform	future	campaigns.	Education	Bachelor	of	Arts	(B.A.)	Marketing,	University	of	Illinois,	Chicago,	IL	|	May	2023	GPA:	3.75/4.0	Dean’s	List,	2021-2023	Member,	American	Marketing	Association	(AMA)	Key	Skills	Digital	marketing	Social
media	strategy	Content	creation	Campaign	performance	analysis	Brand	awareness	James	Patel	(456)	789-0123	[email	protected]	LinkedIn	|	Portfolio	Houston,	TX	77001	Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Mechanical	Engineering,	specializing	in	CAD	design,	thermodynamics,	and	process	optimization.	Adept	at	developing
innovative	solutions	for	mechanical	systems	and	conducting	detailed	performance	analyses.	Professional	Experience	Mechanical	Engineering	Intern,	ABC	Manufacturing,	Houston,	TX	May	2023	–	August	2023	Designed	and	optimized	CAD	models	for	mechanical	components,	reducing	production	costs	by	10%.	Performed	thermal	analyses	on
manufacturing	systems,	identifying	areas	for	efficiency	improvement.	Collaborated	with	a	team	of	engineers	to	implement	process	enhancements,	leading	to	a	15%	increase	in	production	output.	Research	Assistant,	University	of	Houston,	Houston,	TX	September	2022	–	May	2023	Assisted	in	developing	prototypes	for	renewable	energy	systems,
focusing	on	improving	energy	conversion	efficiency.	Conducted	performance	testing	on	prototypes	and	prepared	detailed	reports	for	research	publications.	Education	Bachelor	of	Science	(B.S.)	Mechanical	Engineering,	University	of	Houston,	Houston,	TX	|	May	2023	GPA:	3.85/4.0	Dean’s	List,	2020-2023	Member,	American	Society	of	Mechanical
Engineers	(ASME)	Key	Skills	CAD	design	(SolidWorks,	AutoCAD)	Process	optimization	Thermal	analysis	Prototyping	Team	collaboration	Maria	Lopez	(789)	123-4560	[email	protected]	LinkedIn	|	Portfolio	Miami,	FL	33101	Profile	A	recent	nursing	graduate	with	a	Bachelor	of	Science	in	Nursing,	specializing	in	patient	care,	wound	management,	and
critical	care.	Passionate	about	delivering	compassionate	and	effective	care	to	diverse	patient	populations	in	fast-paced	clinical	environments.	Professional	Experience	Nursing	Intern,	Jackson	Memorial	Hospital,	Miami,	FL	January	2023	–	June	2023	Provided	bedside	care	to	post-surgical	patients,	including	wound	dressing	changes,	IV	administration,
and	pain	management.	Assisted	RNs	with	patient	assessments	and	documentation,	contributing	to	a	95%	patient	satisfaction	rate.	Collaborated	with	multidisciplinary	teams	to	ensure	comprehensive	patient	care.	Volunteer	Nurse	Assistant,	Miami	Health	Center,	Miami,	FL	June	2022	–	December	2022	Supported	RNs	in	providing	basic	patient	care,
including	bathing,	feeding,	and	monitoring	vital	signs.	Educated	patients	and	families	on	post-discharge	care	plans,	improving	adherence	rates	by	20%.	Education	Bachelor	of	Science	(B.S.)	Nursing,	Florida	International	University,	Miami,	FL	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2021-2023	Member,	National	Student	Nurses	Association	(NSNA)
Certifications	Registered	Nurse	(RN),	State	of	Florida	|	June	2023	Basic	Life	Support	(BLS),	American	Heart	Association	|	2023	Key	Skills	Patient-centered	care	Critical	care	nursing	Wound	management	IV	administration	Patient	education	David	Chen	(321)	654-9870	[email	protected]	LinkedIn	|	Portfolio	San	Francisco,	CA	94103	Profile	A	recent
graduate	with	a	Bachelor	of	Science	in	Accounting,	specializing	in	financial	reporting,	tax	preparation,	and	auditing.	Skilled	at	analyzing	financial	data	to	ensure	compliance	and	optimize	business	operations.	Professional	Experience	Accounting	Intern,	PricewaterhouseCoopers	(PwC),	San	Francisco,	CA	May	2023	–	August	2023	Prepared	financial
statements	for	clients,	ensuring	accuracy	and	compliance	with	GAAP	standards.	Assisted	in	conducting	audits	for	small-to-medium	enterprises,	identifying	discrepancies	and	recommending	corrective	actions.	Collaborated	with	senior	accountants	to	optimize	tax	filing	processes,	reducing	errors	by	15%.	Student	Accountant,	University	of	San
Francisco,	San	Francisco,	CA	September	2022	–	May	2023	Managed	budgets	for	student	organizations,	tracking	expenses	and	preparing	monthly	financial	reports.	Conducted	financial	analysis	to	forecast	funding	needs	and	allocated	resources	efficiently.	Education	Bachelor	of	Science	(B.S.)	Accounting,	University	of	San	Francisco,	San	Francisco,	CA
|	May	2023	GPA:	3.8/4.0	Dean’s	List,	2020-2023	Member,	Beta	Alpha	Psi	(Accounting	Honors	Society)	Key	Skills	Financial	reporting	Tax	preparation	Auditing	Budget	management	Financial	analysis	Sophia	Martinez	(123)	987-6540	[email	protected]	LinkedIn	|	Portfolio	Austin,	TX	78701	Profile	A	recent	graduate	with	a	Bachelor	of	Business
Administration	in	Human	Resources,	specializing	in	employee	relations,	recruiting,	and	HR	compliance.	Adept	at	optimizing	onboarding	processes	and	fostering	positive	workplace	environments.	Professional	Experience	HR	Intern,	TechWave	Inc.,	Austin,	TX	May	2023	–	August	2023	Supported	the	recruitment	lifecycle,	including	resume	screening,
interview	scheduling,	and	onboarding	for	new	hires.	Drafted	and	updated	employee	handbooks,	ensuring	compliance	with	labor	laws	and	company	policies.	Designed	an	employee	engagement	survey,	achieving	a	75%	response	rate	and	actionable	insights	to	enhance	team	morale.	HR	Assistant,	University	of	Texas	HR	Department,	Austin,	TX
September	2022	–	May	2023	Managed	employee	records	for	over	200	staff	members,	ensuring	accuracy	and	confidentiality.	Coordinated	monthly	HR	training	sessions,	increasing	employee	participation	by	20%.	Assisted	with	benefits	enrollment	and	answered	employee	inquiries	about	health	and	retirement	plans.	Education	Bachelor	of	Business
Administration	(B.B.A.)	Human	Resources,	University	of	Texas	at	Austin,	Austin,	TX	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2020-2023	Member,	Society	for	Human	Resource	Management	(SHRM)	Certifications	SHRM	Certified	Professional	(SHRM-CP),	2023	Key	Skills	Employee	relations	Recruiting	and	onboarding	HR	compliance	Benefits
administration	Employee	engagement	Ethan	Nguyen	(456)	123-7890	[email	protected]	LinkedIn	|	Portfolio	San	Jose,	CA	95112	Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Computer	Science,	specializing	in	full-stack	development,	machine	learning,	and	data	structures.	Skilled	in	building	scalable	software	solutions	and	collaborating	with
cross-functional	teams.	Professional	Experience	Software	Engineering	Intern,	Intel	Corporation,	San	Jose,	CA	June	2023	–	August	2023	Developed	a	machine	learning	algorithm	to	optimize	CPU	performance,	reducing	energy	consumption	by	12%.	Built	and	tested	a	web	application	using	React.js	and	Node.js,	streamlining	internal	communication
workflows.	Debugged	codebase	issues	and	implemented	performance	improvements	across	multiple	projects.	Research	Assistant,	Stanford	University,	Palo	Alto,	CA	January	2023	–	May	2023	Contributed	to	a	research	project	on	natural	language	processing,	improving	sentiment	analysis	accuracy	by	15%.	Wrote	Python	scripts	to	analyze	large
datasets,	producing	visualizations	to	support	research	findings.	Education	Bachelor	of	Science	(B.S.)	Computer	Science,	Stanford	University,	Palo	Alto,	CA	|	June	2023	GPA:	3.9/4.0	Dean’s	List,	2021-2023	Member,	Association	for	Computing	Machinery	(ACM)	Key	Skills	Full-stack	development	(React.js,	Node.js)	Machine	learning	Python	scripting	Data
structures	and	algorithms	Software	testing	Alyssa	Brown	(789)	456-1230	[email	protected]	LinkedIn	|	Portfolio	Atlanta,	GA	30301	Profile	A	compassionate	registered	nurse	(RN)	with	a	Bachelor	of	Science	in	Nursing,	specializing	in	patient	care,	chronic	disease	management,	and	health	education.	Dedicated	to	delivering	high-quality,	patient-centered
care	in	hospital	and	clinical	settings.	Professional	Experience	Nursing	Intern,	Grady	Memorial	Hospital,	Atlanta,	GA	January	2023	–	June	2023	Assisted	in	managing	care	for	patients	with	chronic	illnesses,	including	diabetes	and	hypertension.	Monitored	vital	signs	and	administered	medications	under	supervision,	ensuring	100%	adherence	to
protocols.	Provided	education	to	patients	and	families	on	lifestyle	modifications	to	improve	health	outcomes.	Volunteer	Nurse	Assistant,	Atlanta	Free	Clinic,	Atlanta,	GA	June	2022	–	December	2022	Supported	nurses	in	providing	care	to	underserved	populations,	including	wound	dressing	and	vaccine	administration.	Conducted	health	screenings	and
recorded	patient	information	to	ensure	accurate	medical	records.	Education	Bachelor	of	Science	(B.S.)	Nursing,	Emory	University,	Atlanta,	GA	|	May	2023	GPA:	3.85/4.0	Dean’s	List,	2021-2023	Member,	National	Student	Nurses	Association	(NSNA)	Certifications	Registered	Nurse	(RN),	State	of	Georgia	|	June	2023	Basic	Life	Support	(BLS),	American
Heart	Association	|	2023	Key	Skills	Patient	care	Health	education	Chronic	disease	management	Medication	administration	Electronic	health	records	(EHR)	Daniel	Carter	(987)	654-3210	[email	protected]	LinkedIn	|	Portfolio	Dallas,	TX	75201	Profile	A	recent	graduate	with	a	Bachelor	of	Business	Administration	in	Accounting,	specializing	in	financial
reporting,	tax	preparation,	and	auditing.	Proficient	in	leveraging	accounting	software	to	streamline	processes	and	ensure	regulatory	compliance.	Professional	Experience	Accounting	Intern,	Deloitte	LLP,	Dallas,	TX	January	2023	–	May	2023	Assisted	in	preparing	financial	statements	and	reports	for	corporate	clients,	ensuring	accuracy	and	adherence
to	GAAP.	Conducted	audits	for	small	and	medium-sized	enterprises,	identifying	discrepancies	and	recommending	corrective	actions.	Streamlined	invoice	processing,	reducing	turnaround	time	by	15%	through	automation	tools	in	QuickBooks.	Finance	Assistant,	University	of	Texas	Accounting	Department,	Dallas,	TX	September	2022	–	December	2022
Supported	financial	planning	and	budgeting	for	university	events,	managing	budgets	of	up	to	$50,000.	Analyzed	expense	reports	and	provided	recommendations	for	cost-saving	measures,	resulting	in	a	10%	reduction	in	operational	expenses.	Education	Bachelor	of	Business	Administration	(B.B.A.)	Accounting,	University	of	Texas	at	Dallas,	Dallas,	TX	|
May	2023	GPA:	3.85/4.0	Dean’s	List,	2021-2023	Member,	Beta	Alpha	Psi	(Accounting	Honor	Society)	Certifications	Certified	Public	Accountant	(CPA)	Candidate	|	Anticipated	2024	Key	Skills	Financial	reporting	Tax	preparation	Auditing	GAAP	compliance	QuickBooks	and	Excel	Emily	Davis	(654)	321-0987	[email	protected]	LinkedIn	|	Portfolio	Boston,
MA	02115	Profile	A	recent	engineering	graduate	specializing	in	mechanical	design,	product	development,	and	project	management.	Adept	at	using	CAD	software	to	create	innovative	designs	and	collaborating	with	cross-functional	teams	to	drive	project	success.	Professional	Experience	Mechanical	Engineering	Intern,	General	Electric,	Boston,	MA
June	2023	–	August	2023	Designed	and	tested	prototypes	for	renewable	energy	systems,	achieving	a	10%	efficiency	improvement.	Conducted	failure	analysis	on	mechanical	components,	identifying	solutions	to	enhance	durability	and	performance.	Prepared	technical	documentation	and	presented	findings	to	senior	engineers	and	project	stakeholders.
Research	Assistant,	MIT	Mechanical	Engineering	Lab,	Cambridge,	MA	January	2023	–	May	2023	Assisted	in	developing	a	robotic	arm	prototype,	contributing	to	the	design	and	assembly	of	mechanical	components.	Performed	simulations	using	SolidWorks	and	ANSYS	to	evaluate	stress	distribution	and	thermal	performance.	Education	Bachelor	of
Science	(B.S.)	Mechanical	Engineering,	Massachusetts	Institute	of	Technology,	Cambridge,	MA	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2021-2023	Member,	American	Society	of	Mechanical	Engineers	(ASME)	Certifications	Certified	SolidWorks	Professional	(CSWP)	|	2023	Key	Skills	Mechanical	design	Product	development	CAD	(SolidWorks,	AutoCAD)
Project	management	Prototyping	and	testing	Olivia	Green	(321)	098-7654	[email	protected]	LinkedIn	|	Portfolio	Los	Angeles,	CA	90001	Profile	A	recent	graduate	with	a	Bachelor	of	Arts	in	Marketing,	specializing	in	social	media	strategy,	content	creation,	and	market	research.	Skilled	in	leveraging	data	analytics	to	optimize	campaigns	and	improve
brand	engagement.	Professional	Experience	Marketing	Intern,	Ogilvy,	Los	Angeles,	CA	June	2023	–	August	2023	Conducted	market	research	to	identify	trends	and	consumer	preferences,	contributing	to	the	development	of	a	new	product	campaign.	Managed	social	media	accounts,	creating	content	that	increased	follower	engagement	by	25%.	Assisted
in	analyzing	campaign	performance	metrics	and	preparing	client	presentations.	Social	Media	Coordinator,	UCLA	Student	Union,	Los	Angeles,	CA	September	2022	–	May	2023	Developed	and	executed	social	media	strategies	for	university	events,	increasing	attendance	by	20%.	Designed	promotional	materials	using	Canva	and	Adobe	Photoshop	to
enhance	branding	efforts.	Monitored	analytics	to	measure	the	success	of	social	media	campaigns	and	adjusted	strategies	accordingly.	Education	Bachelor	of	Arts	(B.A.)	Marketing,	University	of	California,	Los	Angeles,	CA	|	May	2023	GPA:	3.8/4.0	Dean’s	List,	2020-2023	Member,	American	Marketing	Association	(AMA)	Certifications	Google	Analytics
Certified	|	2023	Key	Skills	Social	media	strategy	Content	creation	Data	analytics	Market	research	Adobe	Creative	Suite	Michael	Torres	(123)	456-7890	[email	protected]	LinkedIn	|	Portfolio	Austin,	TX	73301	Profile	A	recent	graduate	with	a	Bachelor	of	Business	Administration	in	Human	Resources,	specializing	in	employee	relations,	recruitment,	and
HR	policy	development.	Experienced	in	streamlining	onboarding	processes	and	enhancing	employee	engagement	through	innovative	HR	practices.	Professional	Experience	HR	Intern,	Dell	Technologies,	Austin,	TX	January	2023	–	May	2023	Supported	the	recruitment	team	by	coordinating	interviews,	screening	resumes,	and	drafting	job	postings,
contributing	to	a	15%	reduction	in	time-to-hire.	Developed	an	employee	feedback	survey,	increasing	participation	by	25%	and	providing	actionable	insights	for	improving	workplace	satisfaction.	Assisted	in	updating	employee	handbooks	and	ensuring	compliance	with	state	and	federal	regulations.	Administrative	Assistant,	University	of	Texas	HR
Department,	Austin,	TX	September	2022	–	December	2022	Managed	scheduling	for	employee	training	sessions,	ensuring	a	100%	attendance	rate	for	mandatory	compliance	courses.	Maintained	employee	records	in	HRIS	systems	and	streamlined	data	entry	processes,	reducing	errors	by	10%.	Education	Bachelor	of	Business	Administration	(B.B.A.)
Human	Resources,	University	of	Texas	at	Austin,	Austin,	TX	|	May	2023	GPA:	3.85/4.0	Dean’s	List,	2020-2023	Member,	Society	for	Human	Resource	Management	(SHRM)	Certifications	SHRM	Certified	Professional	(SHRM-CP)	|	2023	Key	Skills	Recruitment	and	onboarding	HR	policy	development	Employee	engagement	Compliance	HRIS	systems
Sophia	Nguyen	(789)	456-1230	[email	protected]	LinkedIn	|	Portfolio	Denver,	CO	80201	Profile	A	compassionate	and	detail-oriented	registered	nurse	(RN)	with	a	Bachelor	of	Science	in	Nursing	and	clinical	experience	in	pediatric	care.	Skilled	in	patient	education,	medication	administration,	and	team	collaboration	in	fast-paced	hospital	settings.
Professional	Experience	Nurse	Resident,	Children’s	Hospital	Colorado,	Denver,	CO	June	2023	–	Present	Provide	nursing	care	to	pediatric	patients	with	chronic	and	acute	conditions,	including	administering	medications	and	monitoring	vital	signs.	Educate	patients	and	families	on	treatment	plans,	medications,	and	post-discharge	care,	achieving	a	95%
satisfaction	score.	Collaborate	with	interdisciplinary	teams	to	ensure	the	highest	quality	of	care	and	adherence	to	hospital	protocols.	Clinical	Rotations,	Denver	General	Hospital,	Denver,	CO	September	2022	–	May	2023	Completed	over	800	hours	of	clinical	rotations	in	pediatric,	surgical,	and	intensive	care	units.	Assisted	in	patient	assessments,
charting,	and	wound	care,	gaining	hands-on	experience	in	diverse	medical	environments.	Education	Bachelor	of	Science	(B.S.)	Nursing,	University	of	Colorado,	Denver,	CO	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2020-2023	Certifications	Registered	Nurse	(RN),	Colorado	Board	of	Nursing	|	2023	Basic	Life	Support	(BLS)	Certification	|	2023	Key	Skills
Patient	care	Medication	administration	Patient	education	Wound	care	Electronic	Health	Records	(EHR)	Ethan	Patel	(456)	789-0123	[email	protected]	LinkedIn	|	Portfolio	San	Jose,	CA	95101	Profile	A	computer	science	graduate	with	a	Bachelor	of	Science	specializing	in	software	engineering,	artificial	intelligence,	and	cloud	computing.	Adept	at
creating	scalable	applications	and	optimizing	system	performance	using	Python	and	Java.	Professional	Experience	Software	Development	Intern,	Google,	Mountain	View,	CA	May	2023	–	August	2023	Developed	a	scalable	microservice	architecture	for	data	processing,	improving	performance	by	25%.	Collaborated	with	cross-functional	teams	to
enhance	the	search	engine’s	machine	learning	algorithms.	Conducted	code	reviews	and	implemented	best	practices	for	maintaining	clean	and	efficient	codebases.	Research	Assistant,	Stanford	AI	Lab,	Stanford,	CA	January	2023	–	May	2023	Built	machine	learning	models	for	image	recognition,	achieving	92%	accuracy	in	testing	datasets.	Wrote
technical	documentation	for	research	findings,	contributing	to	a	published	conference	paper	on	AI	ethics.	Education	Bachelor	of	Science	(B.S.)	Computer	Science,	Stanford	University,	Stanford,	CA	|	June	2023	GPA:	3.95/4.0	Dean’s	List,	2020-2023	Member,	Association	for	Computing	Machinery	(ACM)	Certifications	AWS	Certified	Solutions	Architect	|
2023	Key	Skills	Software	engineering	Machine	learning	Python,	Java	Cloud	computing	Scalable	architecture	Lucas	Bennett	(123)	789-4560	[email	protected]	LinkedIn	|	Portfolio	Boston,	MA	02101	Profile	A	recent	graduate	with	a	Bachelor	of	Science	in	Mechanical	Engineering,	specializing	in	CAD	design,	thermodynamics,	and	systems	optimization.
Skilled	in	utilizing	engineering	software	to	develop	innovative	solutions	for	real-world	challenges.	Professional	Experience	Mechanical	Engineering	Intern,	Raytheon	Technologies,	Boston,	MA	June	2023	–	August	2023	Designed	and	analyzed	components	for	aerospace	systems,	ensuring	compliance	with	engineering	standards	and	specifications.
Utilized	SolidWorks	to	create	3D	models	and	technical	drawings,	reducing	production	errors	by	10%.	Conducted	thermal	analysis	for	propulsion	systems	to	improve	efficiency	by	5%.	Research	Assistant,	MIT	Mechanical	Engineering	Lab,	Cambridge,	MA	January	2023	–	May	2023	Collaborated	on	a	research	project	investigating	heat	transfer	in
advanced	materials,	contributing	to	a	published	journal	article.	Performed	simulations	using	MATLAB	to	analyze	thermal	conductivity	in	composite	materials.	Presented	research	findings	at	the	2023	ASME	International	Mechanical	Engineering	Congress.	Education	Bachelor	of	Science	(B.S.)	Mechanical	Engineering,	Massachusetts	Institute	of
Technology	(MIT),	Cambridge,	MA	|	June	2023	GPA:	3.8/4.0	Dean’s	List,	2021-2023	Certifications	Certified	SolidWorks	Professional	(CSWP)	|	2023	Fundamentals	of	Engineering	(FE)	Certification	|	2023	Key	Skills	CAD	design	(SolidWorks,	AutoCAD)	Thermodynamics	MATLAB	Systems	optimization	Thermal	analysis	Maria	Sanchez	(987)	654-3210
[email	protected]	LinkedIn	|	Portfolio	Atlanta,	GA	30301	Profile	A	motivated	accounting	graduate	with	a	Bachelor	of	Science	specializing	in	financial	reporting,	tax	preparation,	and	auditing.	Experienced	in	conducting	financial	analysis	and	ensuring	compliance	with	GAAP	standards.	Professional	Experience	Accounting	Intern,	Deloitte,	Atlanta,	GA
January	2023	–	May	2023	Supported	audit	teams	in	analyzing	financial	statements	for	discrepancies,	reducing	errors	by	12%.	Prepared	tax	returns	for	small	businesses,	ensuring	compliance	with	IRS	regulations.	Assisted	with	client	onboarding	by	compiling	necessary	financial	documentation.	Finance	Assistant,	Georgia	State	University	Finance
Department,	Atlanta,	GA	September	2022	–	December	2022	Reconciled	monthly	bank	statements	and	tracked	expenditures	across	departmental	budgets.	Conducted	variance	analysis	to	identify	cost-saving	opportunities,	achieving	a	5%	reduction	in	overhead	expenses.	Managed	data	entry	for	accounts	payable	and	receivable	using	QuickBooks.
Education	Bachelor	of	Science	(B.S.)	Accounting,	Georgia	State	University,	Atlanta,	GA	|	May	2023	GPA:	3.85/4.0	Member,	Beta	Alpha	Psi	Accounting	Honor	Society	Certifications	QuickBooks	Certified	User	|	2023	Certified	Public	Accountant	(CPA)	Candidate	Key	Skills	Financial	reporting	Tax	preparation	Auditing	GAAP	compliance	QuickBooks	Chloe
Peterson	(654)	789-1230	[email	protected]	LinkedIn	|	Portfolio	Phoenix,	AZ	85001	Profile	A	recent	Bachelor	of	Science	in	Nursing	graduate	with	clinical	experience	in	medical-surgical	units	and	emergency	care.	Skilled	in	patient	assessment,	care	planning,	and	medication	administration,	with	a	commitment	to	delivering	compassionate,	patient-
centered	care.	Professional	Experience	Nurse	Extern,	Phoenix	General	Hospital,	Phoenix,	AZ	January	2023	–	May	2023	Provided	patient	care	under	RN	supervision,	including	administering	medications	and	monitoring	vital	signs.	Assisted	in	developing	and	updating	patient	care	plans,	ensuring	compliance	with	hospital	protocols.	Supported	the
medical-surgical	team	during	high-acuity	cases,	enhancing	patient	recovery	outcomes.	Clinical	Rotations,	Banner	Health,	Phoenix,	AZ	September	2022	–	December	2022	Completed	over	800	hours	of	clinical	rotations	in	emergency,	pediatric,	and	intensive	care	units.	Gained	hands-on	experience	in	triaging	patients	and	supporting	multidisciplinary
teams.	Education	Bachelor	of	Science	(B.S.)	Nursing,	Arizona	State	University,	Phoenix,	AZ	|	May	2023	GPA:	3.9/4.0	Dean’s	List,	2020-2023	Certifications	Registered	Nurse	(RN),	Arizona	Board	of	Nursing	|	2023	Advanced	Cardiac	Life	Support	(ACLS)	|	2023	Key	Skills	Patient-centered	care	Clinical	assessments	Medication	administration	Care
planning	Emergency	care	Nathan	Green	(321)	654-9870	[email	protected]	LinkedIn	|	Portfolio	Chicago,	IL	60601	Profile	An	economics	graduate	with	a	Bachelor	of	Science	specializing	in	financial	analysis,	market	research,	and	statistical	modeling.	Experienced	in	evaluating	economic	trends	to	support	strategic	business	decisions.	Professional
Experience	Economics	Intern,	Chicago	Economic	Development	Corporation,	Chicago,	IL	May	2023	–	August	2023	Conducted	market	research	to	evaluate	the	impact	of	public	infrastructure	projects	on	local	economic	growth.	Developed	economic	models	using	R	and	Excel	to	forecast	employment	trends,	contributing	to	a	city-wide	policy	proposal.
Presented	findings	to	city	officials,	resulting	in	the	allocation	of	$5	million	in	funding	for	community	programs.	Research	Assistant,	University	of	Chicago	Economics	Department,	Chicago,	IL	September	2022	–	May	2023	Supported	a	professor	in	analyzing	the	effects	of	trade	policies	on	small	businesses,	contributing	to	a	published	research	paper.
Conducted	statistical	analysis	on	international	trade	data,	identifying	trends	and	patterns	to	inform	policy	recommendations.	Education	Bachelor	of	Science	(B.S.)	Economics,	University	of	Chicago,	Chicago,	IL	|	May	2023	GPA:	3.8/4.0	Dean’s	List,	2020-2023	Certifications	Bloomberg	Market	Concepts,	Bloomberg	|	2023	Key	Skills	Financial	analysis
Statistical	modeling	Market	research	R	programming	Policy	analysis	Crafting	the	perfect	resume	or	CV	for	graduate	school	can	be	difficult	to	accomplish	if	you	don’t	have	a	graduate	school	resume	sample	to	refer	to.	To	help	you	construct	your	own	high-quality	resume	for	graduate	school,	we’re	offering	you	four	original	resume	and	CV	samples	to
use	as	examples.	First,	we’ll	explore	what	features	make	a	great	graduate	school	resume.	Then,	we’ll	provide	you	with	our	own	graduate	school	resume	examples,	giving	you	tips	on	what	to	include	on	your	resume	and	how	to	showcase	your	strengths.	Finally,	we’ll	leave	you	with	our	picks	for	the	best	online	resources	for	graduate	school	resume	and
CV	samples.	What	Characteristics	Make	a	Great	Graduate	School	Resume	or	CV?	One	easy	way	to	make	your	graduate	school	application	stand	out	is	to	create	a	compelling,	eye-catching	resume.	But	in	order	to	ensure	your	resume	will	be	memorable,	it	must	be:	Focused	Graduate	school	resumes	should	highlight	all	of	your	major	academic	and
professional	experiences	and	accomplishments	—	particularly	those	most	relevant	to	your	field	of	study.	This	means	you	should	tailor	your	resume	to	your	field	of	study	and	avoid	padding	it	with	too	many	irrelevant	experiences.	(That	said,	some	programs	may	ask	you	to	include	your	entire	professional	history,	irrelevant	positions	and	all.	In	this	case,
don’t	leave	anything	out!)	In	addition,	don’t	go	overboard	with	your	descriptions.	Each	entry	(even	those	that	are	highly	relevant	to	your	field)	should	only	contain	as	much	detail	as	is	necessary	without	devolving	into	verbosity.	Generally,	anywhere	from	two	to	four	bullet	points	per	entry	should	suffice.	Clear	and	Easy	to	Follow	Structure	is	also	an
important	feature	of	a	graduate	school	resume.	All	resumes	should	include	a	header	with	your	name	and	contact	info;	clearly	defined	sections	with	headings;	descriptions	(usually	as	bullet	points);	and	page	numbers	if	your	resume	exceeds	one	page.	I	also	recommend	arranging	your	entries	in	reverse	chronological	order	(most	recent	to	earliest).	This
way	admissions	committees	will	know	right	away	what	you’re	currently	working	on	as	well	as	what	your	most	recent	experiences	and	accomplishments	are.	Professional	The	resume	is	a	professional	document	and	isn’t	an	opportunity	to	get	overly	creative.	It’s	perfectly	OK	to	customize	your	resume,	just	as	long	as	you’re	adhering	to	the	basic	rules	of
professionalism:	use	an	easily	readable	font	(such	as	Calibri,	Tahoma,	or	Times	New	Roman),	stick	primarily	to	black	and	white,	and	avoid	inserting	clip	art	or	any	other	extraneous	shapes	and	images.	Free	of	Errors	Finally,	a	great	graduate	school	resume	is	completely	free	of	errors.	This	means	there	are	no	errors	in	grammar,	punctuation,	spelling,
or	formatting.	(You	can	eliminate	the	potential	for	formatting	errors	by	saving	your	resume	as	a	PDF.	Most	graduate	schools	prefer	PDFs	anyway!)	Moreover,	your	resume	should	abide	by	all	of	your	program’s	rules,	including	page	limits,	header	and	footer	requirements,	etc.	Costco:	home	of	our	favorite	samples.	(Mike	Mozart/Flickr,	resized	from
original)	Graduate	School	Resume	and	CV	Samples	Now	that	we	know	what	makes	for	an	excellent	graduate	school	resume	and	CV,	let’s	look	at	a	few	high-quality	samples.	Graduate	school	resume	examples	are	helpful	resources	because	they	give	us	ideas	as	to	how	to	organize	our	resumes	and	what	to	include	on	them.	Below,	we	give	you	four
original	graduate	school	resume	and	CV	samples.	Each	sample	is	unique	and	offers	a	variety	of	features	you	may	incorporate	into	your	own	resume,	if	desired.	We’re	also	giving	you	one	annotated	graduate	school	resume	sample	and	one	annotated	sample	CV	for	graduate	school.	These	annotated	samples	each	contain	notes	explaining	what	features
make	them	strong	contenders	for	graduate	school.	Graduate	School	Resume	Samples	Graduate	School	CV	Samples	Additional	Resources	for	Graduate	School	Resume	and	CV	Samples	In	addition	to	the	four	graduate	school	resume	and	CV	samples	above,	there	are	a	ton	of	resume	samples	you	can	access	for	free	online.	To	find	high-quality	samples,
we	recommend	going	to	university	websites,	specifically	university	career	center	webpages,	as	these	are	most	likely	to	offer	you	direct	guidance	on	resume	and	CV	writing.	Before	we	proceed	to	the	resources,	however,	note	that	a	majority	of	the	following	resume	and	CV	samples	are	actually	job	oriented.	The	major	differences	between	job-oriented
resumes	and	graduate	school	resumes	are	the	focus	and	the	use	of	references.	Graduate	school	resumes	and	CVs	typically	emphasize	education	and	do	not	contain	any	references	(since	you’re	already	supplying	letters	of	recommendation).	In	spite	of	these	differences,	though,	you	should	still	be	able	to	use	some	of	the	samples	below	as	inspiration	for
your	own	graduate	school	resume	or	CV.	The	Best	Resources	for	Additional	Grad	School	Resume	Samples	Here	are	our	picks	for	the	best	online	resources	for	graduate	school	resume	examples.	UPenn	Through	its	Career	Services	department,	UPenn	offers	a	wide	array	of	resume	samples	for	both	those	who’ve	completed	undergrad	and	those	who’ve
completed	additional	graduate	education	(master’s	degrees,	Ph.D.s,	etc.).	Each	of	the	graduate-level	resume	samples	contains	detailed	commentary	on	key	features	and	areas	that	could	be	improved.	Harvard	This	PDF	focuses	on	how	to	write	resumes	if	you’re	a	current	master’s	student	(but	can	certainly	be	used	for	those	applying	to	graduate	school,
too).	The	four	samples	are	on	pages	5-8.	Each	resume	contains	helpful	introductory	information	explaining	the	purpose	of	the	resume	and	how	it’s	organized.	Elon	University	This	university	offers	several	high-quality	resume	samples	for	various	career	paths,	including	the	arts	and	humanities,	the	sciences,	education,	and	business.	It	also	offers	a
generic	graduate	school	resume	sample,	which	you	can	use	to	get	a	feel	for	the	kinds	of	sections	or	topics	you	might	want	to	incorporate	into	your	own	resume.	Horia	Varlan/Flickr,	resized	from	original	The	Best	Resources	for	Additional	Grad	School	CV	Samples	Here,	we	give	you	two	top-notch	resources	for	CV	samples.	UPenn	UPenn’s	Career
Services	department	offers	a	large	variety	of	CV	samples	in	addition	to	the	resume	samples	listed	above.	Although	all	of	the	CV	samples	are	geared	toward	employment	purposes	(they	were	all	submitted	by	Ph.D.	holders),	they’re	still	solid	resources	you	can	use	as	models	while	crafting	your	own	graduate	school	CV	—	especially	if	you’re	entering	the
science,	engineering,	or	math	sectors.	University	of	Illinois	This	PDF	offers	two	full-length	CV	samples	and	instructions	detailing	how	to	write	a	CV	and	what	to	include	on	it.	Note	that	both	CV	samples	are	employment	oriented	(they	both	contain	references	and	Ph.D.	work);	however,	you	can	still	use	the	general	layouts	of	the	samples	to	help	you
come	up	with	ideas	for	your	own	CV.	Summary:	Graduate	School	Resume	and	CV	Samples	Most	graduate	school	applicants	will	need	to	submit	either	a	resume	or	a	CV	along	with	their	graduate	school	applications.	This	is	the	only	opportunity	you’ll	have	to	summarize	all	of	your	academic	and	professional	achievements	in	a	single	document.	But	how
can	you	ensure	your	resume	or	CV	will	impress	admissions	committees?	Generally	speaking,	a	memorable	graduate	school	resume	will	be	one	that’s:	Focused	without	straying	too	far	into	irrelevant	territory	Clear	and	easy	to	follow,	with	a	header,	headings,	and	bullet	points	Professional,	with	easy-to-read	fonts	and	a	basic	color	scheme	Free	of	errors
in	regard	to	grammar	and	formatting	Resume	and	CV	samples	can	help	you	figure	out	how	to	structure	your	own	resume	or	CV	and	give	you	tips	on	what	kinds	of	sections	and	topics	to	include.	We’ve	provided	you	with	four	original	resume	and	CV	samples	you	can	use	as	references	while	drafting	your	own	resume	or	CV	for	graduate	school.	For
additional	samples,	try	browsing	university	websites	and	career	center	webpages.	Remember,	if	you	can	produce	a	compelling	graduate	school	resume,	you’re	bound	to	leave	a	positive	impression	on	admissions	committees!	So	don’t	be	tempted	to	slack	off	with	the	resume	portion	of	your	application	—	it	could	very	well	be	what	ultimately	entices	a
school	to	accept	you.	If	only	grad	schools	actually	stamped	our	acceptance	letters.	What’s	Next?	In	addition	to	samples,	we’ve	got	a	quality	collection	of	graduate	school	resume	and	CV	templates	—	and	they’re	entirely	free	for	you	to	use!	Need	tips	on	what	to	include	on	your	resume	or	CV?	Read	our	expert	guides	on	how	to	write	a	graduate	school	CV
and	how	to	write	a	graduate	school	resume!	When	should	you	apply	to	graduate	school?	What	do	you	need	to	apply?	We	answer	all	of	these	questions	and	more	in	our	articles	on	graduate	school	requirements	and	graduate	school	deadlines.	Preparing	effective	resumes	»	Click	image	to	view	resume	Key	features:	Master	of	Environmental	Studies
Candidate	interested	in	sustainability	consulting	Dates	placed	on	the	right-hand	side	to	keep	the	reader’s	focus	on	the	position	title	and	experience	–	not	when	it	was	done	Clear	descriptions	within	the	bullets,	including	quantifiable	elements	that	help	to	make	the	experiences	more	tangible	One	page	with	good,	consistent	formatting	Advice	we	might
give	for	this	resume:	Add	a	“graduate	student”	entry	to	the	professional	experience	section	to	highlight	key	coursework	or	student	projects,	and	the	specific	skills	used	to	do	them	Make	the	descriptions	under	each	of	the	professional	experience	positions	into	a	bullet	point,	as	they	describe	similar	skills.	It	is	not	clear	how	these	descriptions	differ	from
the	bullet	points	Click	image	to	view	resume	Key	features:	Master	of	Environmental	Studies	Candidate	interested	in	environmental	consulting	Two	page	format	with	an	objective	A	broad	range	of	active	doing	verbs	are	used	to	describe	the	candidate’s	skills	Advice	we	might	give	for	this	resume:	Add	a	“graduate	student”	entry	to	the	professional
experience	section	to	highlight	key	coursework	or	student	projects,	and	the	specific	skills	used	to	do	them	Tailor	the	coursework	listed	within	the	education	section	so	that	it	is	more	focused	on	relevant	courses	(from	the	reader’s	perspective).	Decrease	emphasis	on	undergraduate	courses	Be	clearer	what	the	“additional	experience”	represents,	and
what	the	reader	should	take	away	from	this	(e.g.,	is	this	leadership	experience,	community	service,	or	something	else?)	Click	images	to	view	resumes	SEAS	Master’s	candidates	are	also	welcome	to	review	their	program’s	resume	repository,	maintained	by	the	Associate	Dean	for	Graduate	Programs	in	SEAS,	with	peer-submissions	of	documents
organized	by	major/program	of	study.		Please	access	that	Google	drive	here.	Click	image	to	view	resume	Key	features:	Architecture	student	resume	Two	column	format	with	some	key	information	highlighted	in	left-hand	column	–	including	an	objective	Specific	projects	listed	from	past	internship	work	experience	Two	pages	of	design	work	added	as
second	and	third	page	of	resume	Advice	we	might	give	for	this	resume:	Add	a	“graduate	student”	entry	to	the	professional	experience	section	to	highlight	key	coursework	or	student	projects,	and	the	specific	skills	used	to	do	them	Provide	more	details	about	the	types	of	projects	from	internship	experience	if	the	reader	may	be	unaware	of	what	they
represent	(e.g.,	size,	scale)	Click	image	to	view	resume	Key	features:	Architecture	student	resume	Clear	layout	Good	descriptions	explaining	why	honors	and	awards	were	received	Names	of	employers	are	prominent,	emphasizing	work	was	done	at	well	known	firms	Advice	we	might	give	for	this	resume:	Format	is	highly	stylized;	may	be	somewhat
distracting	Shift	dates	to	the	right-hand	side	of	the	page	to	de-emphasize	when	events	occurred	and	focus	more	on	the	work	done	and	the	different	roles	played	Click	image	to	view	resume	Key	features:	City	Planning	student	resume	This	resume	features	a	clear	professional	experience	section	with	some	clear	active	doing	verbs	to	illustrate	key	skills
relevant	in	the	planning	field.	There	is	a	Leadership	Experience	section	that	also	demonstrates	an	engagement	in	the	planning	and	real	estate	field,	as	well	as	additional	transferable	skills.	Advice	we	might	give	for	this	resume:	Formatting	of	two	columns	at	top	is	unconventional	Provide	some	additional	details	about	the	“organizations”	section	in
terms	of	showcasing	any	relevant	experiences;	move	section	to	bottom	of	resume.	Reconsider	renaming	this	section	to	“Professional	Memberships.”	Check	for	small	typos	and	inconsistencies	in	formatting	(i.e.,	right	margin	differs	from	the	left	margin)	Click	image	to	view	resume	Key	features:	City	Planning	student	resume	Relevant	coursework	is
clearly	visible	List	of	technical	skills	is	complete	and	the	list	seems	to	be	prioritized	based	on	what	might	be	most	helpful	Advice	we	might	give	for	this	resume:	Make	sure	the	“other”	skills	are	illustrated	in	action	within	the	experience	section	Try	to	avoid	very	short	bullets	–	be	more	descriptive	and	make	better	use	of	horizontal	space	Quantify	where
possible	–	i.e.,	include	grant	amounts	when	referencing	grant	writing	Click	image	to	view	resume	Key	features:	City	Planning	student	resume	Clear	list	of	relevant	coursework	Experience	section	focuses	on	relevant	experiences,	and	uses	good	active	doing	verbs	to	describe	skills	in	action	Advice	we	might	give	for	this	resume:	Add	an	“Academic
Projects”	section	before	the	professional	experience	section	to	highlight	key	coursework	or	student	projects	and	the	skills	used	to	do	them	Make	LEED	certification	more	obvious	Click	image	to	view	resume	Key	features:	City	Planning	student	resume	Experience	section	is	placed	first,	to	emphasize	the	application	of	knowledge	and	skills	gained	from
academic	experiences	–	most	resumes	start	with	experience	section	post-graduation	Good,	illustrative	descriptions	of	experience	that	allow	the	reader	to	understand	how	experiences	might	be	relevant	Advice	we	might	give	for	this	resume:	Make	degrees	more	obvious	by	integrating	them	into	the	heading	rather	than	listing	them	as	bullets	Click	image
to	view	resume	Key	features:	City	Planning	student	resume	Clear	layout,	and	nicely	spaced	so	that	the	reader	can	navigate	through	the	document	easily	Locations	of	work	are	emphasized	by	formatting	Good	descriptions	of	experience	that	allow	the	reader	to	understand	how	these	experiences	might	be	relevant	Advice	we	might	give	for	this	resume:
Prioritize	list	of	skills	to	highlight	most	relevant	ones	first	Click	image	to	view	resume	Key	features:	City	Planning	student	resume	Clear	layout,	with	a	focus	on	courses	complete	easily	seen	within	the	education	section	A	short	activities	section	that	highlights	interests	and	characteristics	of	the	candidate	that	might	be	of	general	interest	to	the	reader
Advice	we	might	give	for	this	resume:	Add	a	“graduate	student”	section	to	the	professional	experience	section	to	highlight	key	coursework	or	student	projects	and	the	skills	used	to	do	them	Click	image	to	view	resume	Key	features:	Historic	Preservation	student	resume	Provides	details	about	additional	studies	conducted	on	restoration	and
preservation	topics	within	the	education	section	Advice	we	might	give	for	this	resume:	Make	better	use	of	horizontal	space	to	de-emphasize	the	dates	List	relevant	coursework	within	the	education	section	Add	a	“graduate	student”	section	to	the	professional	experience	section	to	highlight	key	coursework	or	student	projects	Add	a	“Skills”	section	Click
image	to	view	resume	Key	features:	Historic	Preservation	student	resume	2	pages	Clear	list	of	coursework	within	education	section	Advice	we	might	give	for	this	resume:	Use	more	active	statements	within	the	experience	section	(e.g.,	“prepared”	rather	than	“preparation	of”)	Include	research	and	project	work	under	the	“graduate	student”	part	of	the
experience	section,	not	just	teaching	experience	Ensure	that	“Professional	Qualities”	listed	are	clearly	illustrated	within	the	experience	section	Click	image	to	view	resume	Key	features:	Urban	spatial	analytics	student	resume	Detailed	description	of	project	work	in	a	separate	section	from	the	other	internship/work	experience	Clear	focus	on
programming	skills	within	the	skills	section	Advice	we	might	give	for	this	resume:	Use	more	active	statements	within	the	experience	section	(e.g.,	“wrote”	rather	than	something	“is	written”)	Consider	using	bullet	points	within	the	project	section	to	highlight	specific	skills	and	experiences	connected	with	the	projects	Take	care	with	the	use	of	“we”	if
the	reader	does	not	have	information	on	who	this	represents,	or	what	role	the	candidate	played	in	the	project	Keep	formatting	of	dates	consistent	in	terms	of	positioning	on	the	page	Click	to	view	resume	Key	features:	Fine	Arts	student	resume	A	broad	range	of	skills	and	experiences	are	highlighted	within	this	resume,	which	might	make	it	appropriate
for	different	types	of	positions	Advice	we	might	give	for	this	resume:	Identify	key	takeaways	the	reader	should	have	once	they	have	read	the	resume,	and	ensure	that	these	skills	and	experiences	are	consistently	illustrated	throughout	the	resume	Click	to	view	resume	Key	features:	Fine	Arts	student	resume/CV	This	3-page	document	is	an	example	of	a



more	traditional	academic	CV.	There	is	less	focus	on	skills,	and	more	on	what	was	done,	where,	and	when	Advice	we	might	give	for	this	resume:	The	overall	design	of	CVs	is	still	important,	and	can	help	the	reader	navigate	through	the	document.	Some	design	approaches	could	be	used	to	make	it	more	reader-friendly	The	long	lists	of	experiences	can
make	it	harder	for	the	reader	to	easily	process	the	information	being	presented.
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